Form DV THE CHINESE UNIVERSITY OF HONG KONG
2025-26 ﬁ}‘% EP jj('%

Application Form for Official Visitor’s & Part-time Appointee’s Limited Time Free Parking Coupons
NHELE KRR BRI R BN 25 FH A
(To be completed and returned to the Security Office, or faxed to 2603 5095)
(FBHEZ KX R Z R B . 2603 5095)

To : Security Office
B R

This Department / Faculty would like to obtain the following number of Limited Time Free Parking Coupons for visitors or
part-time appointees visiting the Department/ Faculty for official business.

P/ R AHE 2R R A ES B GEA AR AREREA

This box is to be completed by requesting Department/Faculty

BBy A R SRR P ER AR

Name of Department/Faculty:

B/ A

*No. of coupons (5hrs) applied for : (Please as appropriate)

EES 5 /N B AEE: [ J10 [ J20 [ ]30  (vEEHEZ)

Application for issuance of more than 30 parking coupons

HHSEEE 30 SRS HE S (Please state no.& reasons )FHIEEE EHH
*No. of coupons (10 hrs ) applied for: (Please Vas appropriate)

HEE 10 /NRFEHESZEE: [ s [ J10 [ |15 (VEREED)

*Special reasons required for issuance of 10 hrs parking coupons.

*EHEE 10 /NRPHEE R RIR G R I

Free parking coupons yet to be used upon this application (must be completed):

EREFEF N AFERAESRRE WVER): 5 hrs /]NEF No. 7R ( )
10 hrs /NBS No. TRE:  ( )
Form completed by:
Name: Telephone No:
K TS -
Fax: Date:
HE: HEA:
Endorsement by Head of Department /Office /Unit
Name : Signature: Date:
4 s=: HifH:

Notes on use of Free Parking Coupons :

Visitors must use Octopus to enter the campus and use the same Octopus to exit.

Free parking coupons must first be scanned (No more than 2 may be used per visit). After validation present the Octopus to exit.
Departments/Faculties should keep unused coupons in safe custody and issue coupons to eligible users only.
Departments/Faculties should inform users of the way to use the coupons, and the Security Office will not be responsible for any loss due to wrong use of
the coupons.

The Security Office takes 2 working days to issue new coupons.

Departments /Faculties should keep Parking Coupons Usage Record for audit purpose.
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(For Security Office Use {RZ£BRFH )

S/N of Coupons Issued: No. of Coupons: Issued by:
BHUNEIRGRES ¢ TREL : ( ) B H &
Received by: Official chop: Date:

A ¢ ERFIENE ¢ HEA




Official Visitor’s & Part-time Appointee’s Limited Time Free Parking Coupon Usage Record
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Coupons received on

Department
ERF ALt WCEN 5 #A:
S/N of Unused Coupons (if any) No.
I REE AR (A SRES: FRE:
S/N of Newly Collected Coupons No.
P EBUHE RS TREL:
Date issued Parking Coupons S/N | 5hrs 10 hrs Qty Car Plate Business Nature Signature of Issuer
SHHEH SHE SRS S/NEF | 10/ | mE | EERRSREE ABME FHEFA

Departments /Faculties concerned should account for usage of each and every coupon on this form.
This form should be kept in safe custody for audit purpose. Please make photocopies if more forms are

required.
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For recording S/N of the parking coupons 140808-0236-000005-0969-010 - only the first and third
strings of numbers need to be filled in - i.e. 140808 (000005)
AIE B B 379808 7% - 140808-0236-000005-0969-010 - #ELHE [ E—4 R E =41 - FJ:140808(000005)




Notes on Use of Free Parking Coupons:

Visitors must use Octopus to enter the campus and use the same Octopus to exit.
Free parking coupons must first be scanned (No more than 2 may be used per visit).
After validation, present the Octopus to exit.

Departments/Faculties should keep unused coupons in safe custody and issue
coupons to eligible users only.

Departments/Faculties should inform users of the way to use the coupons, and the
Security Office will not be responsible for any loss due to wrong use of the coupons.
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